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Who do I contact for 

my Clinical Trial? 

 
 

For the departments listed 
below, contact Kim-Marie-

Lawrence: 

  

Comprehensive 
Cancer Center 

Cardiothoracic 
Surgery 

Dermatology 

Diagnostic 
Imaging 

Endocrinology 

Gastroenterology 

Neurosurgery 

Pathology 

Psychiatry 

Radiation 
Oncology 

Surgery 

Women’s 
Medicine 

 

 

 

 

NOTE: This applies to all Lifespan Research, not just Clinical Trials. Federal, 
Foundation, Subawards, and Department funded studies that have Lifespan 
services in the budget must be entered in LifeChart.  

The CTO enters all protocols into LifeChart through the collection of the 
Coverage Analysis (CA) form. The CA can be found at 
http://www.lifespan.org/clinical-trial-billing-forms.html. 

 

***Things to remember: 

 If a research staff member is doing an EKG or venipuncture, they do not go into 
LifeChart.  This salary cost will be charged to your study via Time and Effort 
Reporting.  

 If the study subject will be registered for an office visit that will be charged to the 
study, that also must be entered into LifeChart.  

 Non-billable (NB) items are those that could not be charged to a study or to a 
patient. Examples include; time to complete the informed consent, concomitant 
medications, vital signs, adverse events, telephone contacts, and questionnaires. 
The cost for these services is included in the salary charged to the study for staff 
member performing these duties.  

 If you have a study that will be entered into LifeChart, you must have a trained 
Coordinator with access to the LifeChart system. This person will be responsible 
for linking patient with a study, and also reviewing all charges that post for the 
patient, even those that are non-study related.  The Coordinator will also make 
any necessary corrections if a charge was incorrectly entered as Study-Related or 
Non-Study.  

 Finally, the more detailed information you include on the Coverage Analysis, the 
better.  Let us know if a venipuncture will be necessary, if labs are local or 
central, who is doing the EKG, etc.   

 

          For Coordinators who need LifeChart training: 

 The employee’s Manager should submit an IAM request for LifeChart 
access to “Research Coordinator” for that employee. 

 The employee or manager should email Adam Rojek, copying Peggy 
McGill to have the training for that employee set up in NetLearning. 

 

 

In next Quarter’s issue:  

 How to Build a Complete and Accurate Coverage Analysis 

 The Internal Budget (aka Clinical Trial Workbook) 

 


